Process Plan for the Review of the IDP and Budget for the period ending 30 June 2014 


Activity 

Description 

Date 

Responsibility 

Review of Rollovers to be included 

Section 28 of Local Government: Municipal Finance 
Management- (1) A municipality may revise an 
approved annual budget through an adjustment 
budget.{2){e) An adjustment Budget may authorize 
the spending of funds that were unspent at the end 
of the past financial year where underspending 
could not reasonably have been foreseen at the 
time to include projected rollovers when the annual 
budget for the current year was approved by the 
council 

02 -09 July 2012 


Compilation of Draft IDP, PMS and 
Budget Process Plan Commence 

Section 28(1) of the Local Government: Municipal 
Systems Act, 2000 (Act No 32 of 2000) as 
amended states that “each municipal council, within 
a prescribed period after the start of its elected 
term, must adopt a process set out in writing to 
guide planning, drafting, adoption and review of its 
integrated Development Plan”. 

In compliance with the above section, the 
municipality will start the process of developing the 
process plan that will guide the IDP review process 

09-16 July 2012 

Director Corporate Services / 
IDP & PMS Manager 

Submit final approved SDBIP to 
sector departments 

Section 53 (3)(b) Local Government :Municipal 
Finance Act 56 of 2003 state that the Mayor must 
ensure— that the performance agreements of the 
municipal manager ,senior managers and any other 
categories of officials as may be prescribed, are 

10July2012 

Director Corporate services 
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Responsibility 


made public no later than 14 days after the 
approval of the municipality’s service delivery and 
budget implementation plan. Copies of such 
performance agreements must be submitted to the 
council and the MEC for local government in the 
province 



Compilation of Budget evaluation 
Checklist 2011/2012 


11 July 2012 

CFO 

Integrate IDP Process Plan with 
Budget Process 

The IDP and Budget development and review 
processes go hand-in-hand and for this reason one 
cannot go without the other, hence the requirement 
to integrate the processes. 

17July2012 

IDP & PMS Manager & Chief 
Accountant: Budget Planning 
and Financial Reporting 


This is in compliance with the Section 21(1)(b) of 
the Local Government: Municipal Finance 
Management Act, which states that “The mayor of a 
municipality must - at least 10 months before the 
start of the budget year, table in the municipal 
council a time schedule outlining the key deadlines 
for (I) the preparation, tabling and approval of the 
annual budget; (ii) the annual review of the 
integrated development plan in terms of the 

Municipal Systems Act; and. 



Submit Draft annual performance 
report to ADM and Sector 
departments 

Section 46 of the Local Government: Municipal 
Systems Acts states that “A municipality must 
prepare for each financial year a performance 

27 July 2012 

Director Corporate Services / 
IDP & PMS Manager 
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Description 

Date 

Responsibility 



report reflecting (a) the performance of the 
municipality and of each external service provider 
during that financial year; (b) a comparison of the 
performance referred to in paragraph (a) with 
targets set for and performances in the previous 
financial year; and (c) measures taken to improve 
performance. 





In terms of Section 47 of the Municipal Systems 

Act, the MEC for Local Government must compile 
and submit to the provincial legislatures and the 
minister a consolidated report on the performance 
of municipalities in the province. For the MEC to be 
able to perform this task, he has to receive the 
annual reports of municipalities. 




August 2012 


IDP, Budget and PMS Technical 
Steering committee to discuss and 
finalize draft IDP, PMS and Budget 
Process Plan 2013/2014 

Section 55 (1)of Local Municipality: Municipal 
Systems Act,No.32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 

15 August 2012 

Municipal Manager 


Page 3 of 22 


Process Plan for the Review of the IDP and Budget for the period ending 30 June 2014 


Activity 
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implementation of the plan 



Meeting of the IDP, PMS and Budget 
Steering Committee - Presentation 
of the Draft IDP, PMS and Budget 
Process Plan 2013/2014 

Section 30 of Local Government :Municipal 

Systems Act, No 32 of 2000 state that the executive 
committee or executive mayor of the municipality 
must, in accordance with section 29- manage the 
drafting of the municipality’s integrated 
development plan 

Section 29(1 )(a) of the Local Government: 

Municipal Systems Act 32 of 2000 provides that, the 
processes followed by a municipality to draft Its 
Integrated development plan, Including Its 
consideration and adoption of the draft plan, must 
be In accordance with a predetermined programme 
specifying time-frames for different steps; 

21 August 2012 

Executive Mayor 

IDP, PMS and Budget Representative 
Forum to present draft IDP, PMS and 
Budget Process Plan 2013/2014 to the 
communities for comments 

Section 16 of Local Government: Municipal 

Systems Act,No.32 of 2000 states that Municipality 
must develop a culture of municipal governance 
that complements formal representative 
government with a system of participatory 
governance ,and must for this purpose (a) 
encourage ,and create conditions for, the local 
community to participate in the affairs of the 
municipality , including in- 

27 August 2012 

Executive Mayor Portfolio 

Head Corporate Services 
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(i)the preparation .implement and review of its 
integrated development plan in terms of chapter 5 



Special Council Meeting - Adopt IDP 
Process Plan 

Section 28 of Local Government ;Municipal System 
Act ,No .32 of 2000 states that Each Municipal 
council, within a prescribed period after the start of 
its elected term .must adopt the a process set out in 
writing to guide the planning, drafting .adoption and 
review of its integrated development plan 

29 August 2012 

Executive Mayor 

Submit financial Statement 

2011/2012 to Auditor General 

Section 126 of Local Government ;Municipal 

Financial Management Act no 56 of 2003 states 
that the accounting officer of a municipality must 
prepare the annual financial statements of the 
municipality and, within two months after the end of 
the financial year to which those statement relate 
.submit the statement to the Auditor general for 
Auditing 

31 August 2012 

CFO 


September 2012 

Submission of IDP and PMS Process 
Plan to ADM and other spheres of 
government 

Section 32 -(1) (a) of Local Government Municipal 
System Act .No .32 of 2000 states that- The 
municipal manager of a municipality must submit a 
copy of the integrated development plan as adopted 
by the council of the municipality, and any 
subsequent amendment to the plan, to the MEG for 
local government in the province within 10 days of 
the adoption or amendment of plan ; (b) The copy 
of the integrated development plan to be submitted 

04 September 2012 

Director Corporate Services / 
IDP & PMS Manager 


Page 5 of 22 


Process Plan for the Review of the IDP and Budget for the period ending 30 June 2014 


Activity 

Description 

Date 

Responsibility 


in terms of paragraph (a) must be accompanied by- 

(i) a summary of the process referred to in section 
29(1) 

(ii) a statement that the process has been complied 
with, together with any explanations that may be 
necessary amplify the statement; 



Advertise IDP/PMS and Budget 
Process Plan on the local newspaper 

Section 21 Local Government: Municipal Systems 
Act, No. 32 Of 2000 communication to local 
community -(1) When anything must be notified by 
a municipality through the media to the local 
community in terms of this Act or any other 
applicable legislation.it must be done-(a) in the local 
newspaper or newspapers of its area 
(b) in a newspaper or newspaper circulating in its 
circulating in its area and determined by the council 
as a newspaper of record. 

1 1 September 

2012 

Director Corporate Services, 
Chief Financial Officer and 

IDP & PMS Manager 

Submission of personnel request 
forms 

Improvement internal control 

13-28 September 

2012 

CFO 

Meeting of the IDP, PMS and Budget 
Technical Steering Committee 

Section 55 (1)of Local Municipality: Municipal 
Systems Act,No.32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

21 September 2012 

Municipal Manager 
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( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 
implementation of the plan 



October 201 

2 


Preparations for the sittings of cluster 
meetings; circulation of information 
on the situational analysis 
development processes 

In terms of PMS Framework and PMS Policy the 
clusters must and assess the performance of the 
institution 

01 - 05 October 

2012 

Director Corporate Services / 
IDP & PMS Manager 

HR collate personnel request forms 
and analyze results through staff 
keys book 

Improvement of internal controls 

01-09 October 2012 

CFO 

Submission of Performance reports 
and performance information of the 
first quarter 

Implementation of PMS Framework and PMS Policy 
that the performance Report must submitted to the 
executive Mayor 

8 October 2012 

Director Corporate Services / 
IDP & PMS Manager 

Cluster meetings to review 
performance of the first quarter 

Implementation of PMS Framework and PMS Policy 
the clusters must and assess the performance of 
the institution 

15- 19 October 201 2 

Cluster Champs 

Analyze results of personnel 
expenditure and communicate to 
directorate 

Improvement of internal controls 

16-30 October 2012 

CFO and Director Corporate 
Services 

IDP, PMS and Budget Technical 
steering committee - presentation 
and discussions on the performance 
reports of the 1®* quarter and launch 
of first phase of the IDP development 

Section 55 (1)of Local Municipality: Municipal 
Systems Act,No.32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 

23 October 2012 

Municipal Manager 
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(development of the situational 
analysis) 

(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 
implementation of the plan 



Submission of the Performance 

Report of the institution to the Office 
Amathole District and other spheres 
of government 

Implementation of PMS Framework and PMS Policy 
that the performance Report must submitted to the 
executive Mayor 

25 October 2012 

Director Corporate Services / 
IDP & PMS Manager 

Special Council Meeting tabling 

Section 52 Financial performance 
report 

Section 52 of Local Government: Municipal finance 
Management Act 56 of 2000 states that the Mayor 
of a municipality(d) must, within 30 days of the end 
of each quarter, submit a report to the council on 
the implementation of the budget and financial state 
of affairs of the municipality. 

30 October 201 2 

Executive mayor 

November 2012 


Submission of budget request forms 
for general expenses-capital charges 

Improvement of internal controls 

1-15 November 2012 

All Directorates 

Check with National Treasury, 
Provincial Governments and Districts 
Municipalities for any adjustment to 
projected allocations for the next 
year three years. 

Section 21 (2) ( e) (1) of Local Government: 

Municipal finance Management Act 56 of 2000 
states that When the preparing the annual budget, 
the mayor of the municipality must (e) provide, on 
request any information relating to budget- 

1-15 November 2012 

CFO 
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(i) To the National Treasury; 

(ii) Subject to any limitations that may be 
prescribed 



Review of the Situational analysis 
continue 

Section 34 (a) (i) of Local Government: Municipal 
Systems Act, No. 32 of 2000 state that A municipal 
council- (a) must review its integrated 
development plan-(i) annually in accordance with 
an assessment of its performance measurements 
in terms of section 41;and(ii) to the extent that 
changing circumstances so demand; and 

(b) may amend its integrated development plan in 
accordance with a prescribed process 

1 - 28 November 

2012 

Director Corporate Services 
and IDP/PMS Manger 

IDP, PMS and Budget Steering 
Committee 

Section 30 of Local Government :Municipal 

Systems Act, No 32 of 2000 state that the executive 
committee or executive mayor of the municipality 
must, in accordance with section 29- manage the 
drafting of the municipality’s integrated 
development plan 

09 November 

Executive Mayor 

CFO to collate budgets and analyze 
results 

Improvements of Internal Controls 

16-21 November 

2012 

CFO 

Discuss Draft audit report from the 
Auditor General for 201 1/2012 

financial statements 

Section 126 of Local Government ;Municipal 

Financial Management Act no 56 of 2003 states 
that the accounting officer of a municipality must 
prepare the annual financial statements of the 

19-23 November 

2012 

Auditor General 
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municipality and, within two months after the end of 
the financial year to which those statement relate 
,submit the statement to the Auditor general for 
Auditing 



Submit process plan for review of 
Budget Related policies 

Improvement of internal controls 

28 November 2012 

CFO 

IDP, PMS and Budget Technical 
Steering Committee - presentation 
and discussion of the situational 
analysis. 

Section 55 (1)of Local Municipality: Municipal 
Systems Act,No.32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 
implementation of the plan 

29 November 2012 

Municipal Manger 

December 2012 


Logistical arrangements on the mid- 
term performance reports, 
assessment of performance and 
review of the service delivery and 
budget implementation plans 

Finance Act No 56 of 2003 states that-The 
accounting officer of a municipality must by 25 
January each year-(a) assess the performance of 
the municipality during the first half of the financial 
year, taking into account (ii) the municipality’s 
services delivery performance during the first half of 
the financial year ,and the service delivery targets 

05 December 2012 

Director Corporate Services 
and IDP/PMS Manger 
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and performance indicators set in the service 
delivery and budget implementation plan , (b) 
submit a report on such assessment to-(i) the 
mayor of the municipality 

(ii) the national treasury; and (iii) relevant provincial 
Treasury 



IDP, PMS and Budget Technical 
Steering Committee to consider 
milestones on the implementation of 
IDP process plan 

Section 55 (1) of Local Municipality: Municipal 
Systems Act, No. 32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 
implementation of the plan 

06 December 2012 

Municipal Manager 

IDP/PMS and Budget Steering 
Committee 

Section 30 of Local Government :Municipal 

Systems Act, No 32 of 2000 state that the executive 
committee or executive mayor of the municipality 
must, in accordance with section 29- manage the 
drafting of the municipality’s integrated 
development plan 

10 December 2012 

Executive Mayor 

Ordinary council Meeting 

Section 52 of Local Government: Municipal finance 
Management Act 56 of 2000 states that the Mayor 

13 December 2012 

Executive Mayor 
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of a municipality(d) must, within 30 days of the end 
of each quarter, submit a report to the council on 
the implementation of the budget and financial state 
of affairs of the municipality. 



January 201 

3 


Technical Committee meeting to 
review three year term capital budget 
and operating projects 

Improve internal controls 

02-08 January 2013 

CFO 

Submission of Performance reports 
and performance information - mid- 
term performance sector 
departments 

Section 72 of Local Government: Municipal Finance 
Management Act No 56 of 2003 states that-The 
accounting officer of a municipality must by 25 
January each year-(a) assess the performance of 
the municipality during the first half of the financial 
year, taking into account (ii) the municipality’s 
services delivery performance during the first half of 
the financial year ,and the service delivery targets 
and performance indicators set in the service 
delivery and budget implementation plan , (b) 
submit a report on such assessment to-(i) the 
mayor of the municipality 

(ii) the national treasury; and (iii) relevant provincial 
Treasury 

07 January 2013 

Director Corporate services 

Strategic planning session to present 
updated situation analysis, refined 
objectives and strategies and draft 
projects. Prepare and produce the 

Section 41 of Local Government: Municipal 
systems Act No 32 of 2000 state that (1) a 
municipality must in terms of its performance 
management system and in accordance with any 

14-16 January 2013 

Director Corporate services 
and IDP/PMS Manager 
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Responsibility 

draft Strategic Scorecard 

regulation and guidelines that may be prescribed- 
(a) set appropriate key performance indicators as a 
yardstick for meaning performance, including 
outcomes and impact with regard to the 
municipality’s development priorities and objectives 
set out in its integrated development plan. In Terms 
of section 120 to provide for regulate (d) the regular 
review by a municipality of its key performance 
indicators; (e) the setting of a framework for 
performance targets by municipalities consistent 
with their development priorities, objectives and 
strategies set out in their IDP 



Analyze review of capital budget and 
operating projects from Directorates 

Improvement of internal controls 

15-18 January 2013 

CFO 

Cluster meetings to discuss mid-term 
performance reports and draft 
objectives and strategies 

Submission of performance 
information - mid-term performance 
reports 

Section 41 - (1) of Local Government: Municipal 
Systems Act, No 32 of 2000 state that A 
municipality must in terms of its performance 
management system and accordance with any 
regulations and guidelines that may be prescribed- 
(e) establish a process of regular reporting to-the 
council, other political structures, political office 
bearers and staff of the municipality; and (ii) the 
public and appropriate organs of state. 

17,21 ,22 and 23 
January 2013 

Cluster Champs 

Check with National Treasury, 
Provincial Governments and Districts 

Section 21 (2) ( e) (1) of Local Government: 

Municipal finance Management Act 56 of 2000 

21 January 2013 

CFO 
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Municipalities for any adjustment to 
projected allocations for the next 
year three years. 

states that When the preparing the annual budget, 
the mayor of the municipality must (e) provide, on 
request any information relating to budget- 

(iii) To the National Treasury; 

(iv) Subject to any limitations that may be 
prescribed 



Special Council Report-Table Mid- 
year report and Annual report 

1 . Section 72 of Local Government: Municipal 
Finance Management Act 56 of 2003 states 
that(1 ) the accounting officer of the 
municipality must by 25 January of each 
year submit report on such assessment to 
the mayor of the municipality 

2. Section 127 of Local Government: 

Municipal Finance Management Act 56 of 
2003 states that (2) The mayor of a 
municipality must, within seven months 
after the end of financial year, table in the 
municipal the annual report of the 
municipality. 

24 January 2012 

Executive Mayor 

Presentation of reviewed SDBIP to 
the Executive Mayor for approval, 

In line with section 54 (a) (c) of Local Government : 
Municipal Finance Management Act 56 of 2003,the 
mayor of the municipality must -consider the 
statement or report; (c) consider and, if necessary 
,make any revisions to the service delivery and 

25 January 2013 

Director Corporate Services 
and IDP/PMS Manager 
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budget implementation plan, Sprovided that 
revisions to the service delivery targets and 
performance indicators in a plan may only be made 
with the approval of the council following approval 
of an adjustments budget; 



February 2C 

13 


Submission of mid-term performance 
reports to the ADM and Sector 
Departments 

In line with section 72 (b) Submit a report on such 
assessment to-(i) The mayor of the municipality 

(ii) the national Treasury ;and 

(iii) the relevant provincial treasury 

04 February 2013 

Director Corporate Services 
and IDP/PMS Manager 

IDP, PMS and Budget Technical 
steering committee to discuss 
objectives .strategies and projects 

Section 55 (1)of Local Municipality: Municipal 
Systems Act, No. 32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council .responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 
implementation of the plan 

21 February 201 3 

Municipal Manager 

Special Council Meeting adopt 

Budget adjustment 

Section 28 of Local Government: Municipal Finance 
Management- (1) A municipality may revise an 
approved annual budget through an adjustment 
budget.(4) Only the mayor may table an 

28 February 2013 

Executive Mayor 


Page 1 5 of 22 


Process Plan for the Review of the IDP and Budget for the period ending 30 June 2014 


Activity 
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adjustments budgets in the municipal council ,but 
an adjustments budget in terms of subsection(2)(b) 
to(g) may tabled within any prescribed limitations as 
to timing or frequently 



March 2013 


Presentation of Reviewed IDP 
2013/2014 to IDP/PMS and Budget 
Technical committee discuss final 
draft IDP and Budget 

Section 55 (1)of Local Municipality: Municipal 
Systems Act,No.32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implement of the municipality’s integrated 
development plan, and monitoring of progress with 
implementation of the plan 

06 March 2013 

Municipal Manager 

IDP, PMS and Budget Steering 
Committee 

Section 30 of Local Government :Municipal 

Systems Act, No 32 of 2000 state that the executive 
committee or executive mayor of the municipality 
must, in accordance with section 29- manage the 
drafting of the municipality’s integrated 
development plan 

15 March 2013 

Executive Mayor 

IDP and PMS Representative Forum 
to present draft situational analysis, 
objectives and strategies and 

Section 16 of Local Government: Municipal System 
Act,No.32 of 2000 states that Municipality must 
develop a culture of municipal governance that 

19 March 2013 

Executive Mayor and Port- 
Folio Flead 
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projects 

complements formal representative government 
with a system of participatory governance ,and 
must for this purpose (a) encourage ,and create 
conditions for, the local community to participate in 
the affairs of the municipality , including in- 
(i)the preparation , implement and review of its 
integrated development plan in terms of chapter 5 



Ordinary Council Meeting - Tabling 
the Reviewed IDP for adoption by 
Council 

Section 32 of Local Government: Municipal 

Systems Act, No 32 of2000 -state that A municipal 
council (a) must review its integrated development 
plan- (i) annually in accordance with an assessment 
of its performance measurements in terms of 
section 41 ;and 

(ii) to the extent that changing circumstances so 
demand; and (b) may amend its integrated 
development plan in accordance with a prescribed 
process. 

28 March 2013 

Executive Mayor 

April 2013 


Submission of Reviewed IDP 
document, to the Amathole District 
Municipality, Office of the Premiers, 
Provincial and National Treasury and 
the MEC for Local Government ad 

Traditional Affairs 

Section 32 of Local Government ;Municipal System 
Act ,No .32 of 2000 (1)(a) states that the municipal 
manager of a municipality must submit a copy of 
the integrated development plan as adopted by the 
council of the municipality, and government in the 
province within 10 days of the adoption amendment 
of the plan 

02-5 April 2013 

Director Corporate Services 
and IDP/PMS Manager 

Submission of Performance reports 

Implementation of PMS Framework and PMS Policy 

09 April 2013 

Director Corporate services 
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and performance information of the 
third quarter 

that the performance Report must submitted to the 
executive Mayor 


and IDP/PMS Manager 

IDP, Budget advertised for public 
comments, public meetings and 
consultation 

Section 21 of Local Government: Municipal 

Systems Act, No.32 of 2000 Communications to 
local community.-{1) when anything must be 
notified by a municipality through the media to the 
local community in terms of this Act or any other 
applicable legislation ,it must be done-(a) in the 
local newspaper or newspaper of the area 

(b) in a newspaper or newspaper circulating in its 
area and determined by the council as a newspaper 
of record; or 

(c) by means of radio broadcasts covering the area 
of the municipality. 

02-25 April 2013 

Director Corporate services 
and IDP/PMS Manager 

IDP, Budget and PMS Road shows 

Section 17 of Local Government: Municipal 

Systems Act No.32 of 2000 states that (2) A 
municipality must establish appropriate mechanism 
process and procedures to enable the local 
community to participate in the affairs of 
municipality, and must for this purpose provide for- 

(c) public meetings and hearings by the municipal 
council and other political structures and political 
office bearers of the municipality, when appropriate; 

( d) consultative sessions with locally recognized 
community organizations and, where appropriate, 
traditional leaders authorities; (e) report- back to the 

22-25 April 2013 

Executive Mayor 
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local community 



'Special Council Meeting section 52 
(d) report 

Section 52 of Local Government: Municipal finance 
Management Act 56 of 2000 states that the Mayor 
of a municipality(d) must, within 30 days of the end 
of each quarter, submit a report to the council on 
the implementation of the budget and financial state 
of affairs of the municipality. 

30 April 2013 

Executive Mayor 

May 2013 


Directorates prepares drafts SDBIP 

In terms of secular 54 of National Treasury 
Municipality are required to develop SDBIP’S each 
financial year 

02-07 May 2013 

All Directorates 

IDP, PMS and Budget Technical 
Steering Committee to present and 
discuss public comment and the final 
draft IDP 2013/ 2014 

Section 55 (1)of Local Municipality: Municipal 
Systems Act,No.32 of 2000 states that As head of 
administration the municipal manager of a 
municipality is, subject to the policy directions of the 
municipal council , responsible and accountable for- 
(ii) equipped to carry out the task of implementing 
the municipality ‘s integrated development plan in 
accordance with chapter 5. 

( c) the implementation of the municipality’s 
integrated development plan, and monitoring of 
progress with implementation of the plan 

08 May 2013 

Municipal Manager 

IDP, PMS and Budget Steering 
committee presentation of final draft. 

Section 30 of Local Government :Municipal 

Systems Act, No 32 of 2000 state that the executive 

14 May 2013 

Executive Mayor 
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committee or executive mayor of the municipality 
must, in accordance with section 29- manage the 
drafting of the municipality’s integrated 
development plan 



Council to consider final adoption 

Section 34 (1) of Local Government: Municipal 
Systems Act, No. 32 of 2000 Annual review and 
amendment of integrated development plan-A 
municipality council (a) must review its integrated 
development plan-(i) annually in accordance with 
an assessment of its performance measurements in 
terms of section 41 ;and (ii) to the extent that 
changing circumstances so demand ;and (b) may 
amend its integrated development plan in 
accordance with a prescribed process 

30 May 2013 

Executive Mayor 

June 2013 


Strategic Planning Sessions 

Section 41 of Local Government: Municipal systems 
Act No 32 of 2000 state that (1) a municipality must 
in terms of its performance management system 
and in accordance with any regulation and 
guidelines that may be prescribed- (a) set 
appropriate key performance indicators as a 
yardstick for meaning performance, including 
outcomes and impact with regard to the 
municipality’s development priorities and objectives 
set out in its integrated development plan. In Terms 
of section 120 to provide for regulate (d) the regular 

03-07 June 2013 

Director Corporate Services 
and IDP/PMS manager 
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Process Plan for the Review of the IDP and Budget for the period ending 30 June 2014 


Activity 

Description 

Date 

Responsibility 


review by a municipality of its key performance 
indicators; (e) the setting of a framework for 
performance targets by municipalities consistent 
with their development priorities, objectives and 
strategies set out in their IDP 



MTREF Budget, budget related 
policies, annual reports published on 
council website 

Section 75 of Local Government: Municipal Finance 
Management Act 56 of 2003 states that the 
accounting officer of the municipality must place on 
the website refer to Section 21 A of the Municipal 
Systems the following document of the municipality 
;among other annual report, annual and adjustment 
budget’ budget related policies, SDBIP’s etc. 

03-06 June 2013 

CFO and Director Corporate 
services 

Submission of IDP , Budget to sector 
departments 

Section 32 of Local Government: Municipal 

Systems Act No 32 of 2000 states that .Copy of 
Integrated development Plan to be submitted to 

MEC for local government-(1)(a) The municipal 
Manager of a municipality must submit a copy of 
the integrated development plan as adopted by the 
council of the municipality, and any subsequent 
amendment to the plan 

25 -30 June 2013 

Director Corporate Services 
and IDP/PMS manager 

Presentation of SDBIP’S to the 
Executive Mayor 

Section 53 (1) of Local Government: Municipal 
Finance Management Act 56 of 2003 state that The 
mayor of a municipality must-take all reasonable 
steps to ensure-(i) that the municipality approves its 
annual budget before the start of the budget year 

26 June 2012 

Director Corporate Services 
and IDP/PMS manager 
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Process Plan for the Review of the IDP and Budget for the period ending 30 June 2014 


Activity 

Description 

Date 

Responsibility 


(ii)that the municipality ‘s service delivery and 
budget implementation plan is approved by the 
mayor within 28 days after the approved of the 
budget; 



Submission of the final draft SDBIP’s 
to the other spheres of government 

Section 53 (3)(b) Local Government :Municipal 
Finance Act 56 of 2003 state that the Mayor must 
ensure— that the performance agreements of the 
municipal manager .senior managers and any other 
categories of officials as may be prescribed, are 
made public no later than 14 days after the 
approval of the municipality’s service delivery and 
budget implementation plan. Copies of such 
performance agreements must be submitted to the 
council and the MEC for local government in the 
province 

27 June 2013 

Director Corporate Services 
and IDP/PMS manager 

Ordinary Council Meeting Looking at 
the performance of the last quarter 

Section 52 of Local Government: Municipal finance 
Management Act 56 of 2000 states that the Mayor 
of a municipality(d) must, within 30 days of the end 
of each quarter, submit a report to the council on 
the implementation of the budget and financial state 
of affairs of the municipality. 

28 June 2013 

Executive Mayor 
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